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HOW TO RUN THE VEHICLE
STATUS REPORT

1 SELECT the option for 
“UNIVERSAL CUSTOMER 
SVC MENU SL2”.

2 SELECT option 2 “STATUS 
REPORT”.

3 Then SELECT the desired option for 
whether the report should be run for 
U.S., CANADIAN, or CARIBBEAN 
vehicles.
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HOW TO RUN THE VEHICLE
STATUS REPORT

4 Once finished, the report will 
create a spool file.

5 Next, a box will appear requesting 
the CUSTOMER NUMBER you 
wish to run the report for.

6 Input the CUSTOMER NUMBER and 
press <ENTER>.
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HOW TO RUN THE VEHICLE
STATUS REPORT

7 If you would like to restrict 
the report to be run for a 
specific center, input that 
CENTER NUMBER and 
press <ENTER>. Otherwise, 
leave this field blank and 
press <ENTER>.

8 A new box will appear displaying 
the NAME OF THE CSV file that is 
being created. Copy the CSV file 
name provided on the next screen 
so you can locate it in 
G:\TPRT\CSV\ where you will find 
an Excel version of the report. 
PRESS ANY KEY to acknowledge 
this message.

9 A spool file will be created and the 
appropriate delivery method for your 
report can be selected. To view the 
PDF of the report, scroll to “VIEW” and 
press <ENTER>.
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STATUS REPORT

10 The PDF file will open.
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